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[ 1- Introduction ]

This document represents the rights and duties of both parties (the guardian
and the school administration). Also, it is a contract that both parties have to be
committed to fulfilling its points. It is valid unless one of the parties doesn’t
agree to re-enroll the student in the school.

[ 2- Learners’ Files and Registrations Regulations: ]

1. According to the Ministry of Education regulations, the student's file has to
be completed at the beginning of the school year. The School has the
right to prevent the student from joining the School in case of not
completing the file by the first two weeks of the academic year.

2. The guardian is obliged to notify the school administration of any changes
in the learner's details in a written form.

[ 3- Learners’ Files Withdrawal Regulations: ]

1. If the guardian wishes to withdraw the learner’s file after the tuition fee
has been paid as invoiced, he/she is required to submit a formal written
application. Taking into consideration the endorsement time from the
Ministry of Education, the guardian must submit the withdrawal
application 30 days before the date of the file’s withdrawal to give
sufficient time for the school to complete the financial and endorsement
procedures.

2. In case of the learner’s final exit or the transfer to another school, the
guardian should:

A. Go to the finance office to finalize the financial situation of the

learner.

B. The school administration shall be officially notified, and the
application must be submitted on the Parents Portal to the
Department of Student Affairs (General Administration).

C. According to the contract’s regulations, the guardian has to
attend to receive the file and transfer the student from Noor
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System to allow registration of vacant seats following the
instructions of the Ministry of Education.

D. Failure to officially inform and complete the necessary
procedures before the end of the first semester or the second
semester will lead that the learner will be considered as a current
school learner, and therefore the fee payment will be applicable.

[ 4- Re-enrollment Regulations: ]

=

4.

Re-enrollment appointments are specified on the School Calendar.
Learners will miss being re-enrolled if the parent doesn’t comply with the
due date of re-enrollment.

The School has the right to refuse the learner's re-enrollment based on an
academic and/ or behavior report submitted by the academic staff, the
social worker, or the class’s teachers.

Only students with a zero balance will be re-enrolled for the next
academic year.

[ 5- Lateness and Absence Policy Regulations: ]

1.

Abiding by the school timings and the Ministry of Education’s circulars,
the learners have to be in the school at 6:10 a.m. (summer timings) and
6:30 a.m. (winter timings).

The learner is late if he/she arrives after 6:40 a.m. (summer timings) and
after 7:15 a.m. (winter timings) for Kg. Following the student’s handbook,
the lateness policy items will be followed In the case of three records of
lateness.

Following the School’s absence, and lateness policy in case of any
lateness or absence the guardian should accept the actions taken in case
of frequent absence.

Abiding by the absence policy, the parent has to submit a medical report
about the reason of absence if the learner is absent for more than two
consecutive days.

[ 6- Learner’'s Medical Status & Hygiene Regulations: ]

1.

The guardian is obliged to provide all the data of the learner’s medical,
behavioral, and psychological status to check the learner’s status in a



competent body if it's requested, and to inform the school of any changes
in the provided information. Transparency in dealing with the school’s
administration in case of the student’s medical status, which requires the
parent to report the school’s administration in case of any sickness or
chronic diseases at the beginning or during the academic year, is a must.
This will facilitate dealing appropriately with the case by the school’s staff.
In case of not informing the School’s administration about that, the School
is not responsible and will, unfortunately, apologize for not allowing the
learner to continue the same academic year or the academic year after.

2. In the event of any serious illness, accident, or any emergency, where the
school is unable to contact the guardian, the school has the right to
transfer the learner to the nearest hospital to receive the necessary
medical assistance without referring to the guardian, and the guardian is
obliged to pay the treatment fees.

3. For newly registered learners who transfer from other schools, the
guardian must submit a behavioral and academic performance report
about the learner from his/her previous school.

4. Parents should maintain the learner’s hygiene.

[ 7- Communication Regulations: ]

1. The guardian acknowledges that the School’'s official e-mail is
BIS.school@outlook.com, the telegram channel, and the Student’s
handbook are the formal official channels to know about the School’s
news and announcements. The School contacts the guardian via mobile,
emails, or SMS for only emergency purposes.

2. The guardian should directly cooperate with the School’s administration
through the appropriate school channels, not through social media, in
case of any complaints, suggestions, or comments.

3. Ensuring that the school's main objective is the learner’s benefit. The
guardian should cooperate and trust any decisions taken by the School’s
administration in case of an emergency and avoid spreading any rumors
that would affect the School’s reputation or the learner’s general interest.
The School has the right to take any necessary actions in case of any
violation of this item that respects the school’'s general interest and
welfare.

4. The school has the right to refuse the learner's re-enrollment if the
guardian doesn't cooperate with the school by submitting his/her
complaints to the suitable channel of the School and using the social
media or another body instead.
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[ 8- Learner’'s Academic and Behavioral Status Regulations: ]

Based on the learner’'s academic and behavioral report, the student is admitted
for the next year. If there is any violation, the school informs the guardian that
the learner will not be accepted for the next year.

L 9- Transportation Rules: }

1.

In case of using the school bus, the guardian abides by the bus contract’s
regulations and bears the consequences of violating the School system.

[ 10- Financial Regulations: ]

1.

The guardian reads and understands the Schedule of Fees for the current
academic year. He/She pledges and guarantees to pay all fees within the
time mentioned in this agreement. The failure on his/her part to comply
with any of the payment conditions of that schedule will deprive the
learner of getting any reports, exams or test results, or files. Furthermore,
the administration will take all the legal and administrative procedures to
guarantee to fulfill the payment of the fees.

The guardian doesn’t have the right to refund any part of the fees under
any circumstances, including the re-enrollment or registration fee for the
coming year which will be deducted from thelst installment. It can be
refunded if the guardian informs the school administration about the
learner’s transfer 15 days before the beginning of the academic year.

If the learner attends part or all of one of the semesters, the tuition
installments are calculated for the whole semester. The tuition fee is not
based on the attendance months, and the absence periods are not
deducted.

The mentioned discount is only applicable for tuition fee and does not
include any other fees.

According to the instructions and procedures of the finance management
department, part or all of the discount rate will be canceled in case of late
payment of the tuition fee according to the specified time.

The guardian knows the tuition fees and admits his/her approval.
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[ 11- General Regulations: ]

1.

6.

The guardian commits to encouraging his/her son/ daughter to take good
care of the classroom's and the school’s properties and takes the full
responsibility of paying the costs of any damages that are done by his/her
son/ daughter.

The School's books and uniform are not under the responsibility of “BIS”
as the School is in contract with “Future Education” as the book distributor
and another external company for distributing the uniform.

In case of not wearing the school uniform, the learner is not allowed to
enter the school.

The learner must comply with the Islamic rules, the school rules, and the
Ministry of Education regulations.

The guardian’s cooperation is a must. (Following up and continuous
visiting of the school)

If the learner commits any violation, the school has the right to take any
appropriate actions according to the system’s regulations.

Asthe guardian of ..., Grade .......ccceueueneee.

I'm fully committed to what is mentioned in the contract.

| undertake to abide by the school policies posted on the Parents Portal and in the
Student's Handbook which includes the school policy. | also confirm that | do not
have the right to object to any policy items issued by the school.

Father's Name ........ccooviniiiimiiiiiiiiccce e e e

Igama NUMDbeT.........cconiniiiriimr e ececeeaee

Mobile NumMber.........ceiniiiiiiir e,

EMQil ADdress.......cevieiniiiiiiiiiiiiiiierreeeereeeeeeeneneneenans

Mother's Name..........coiiiiiiiiiiiiii e e

Igama NUmMDbeT........ccouiniiiiirr e eceeaee

Mobile NUmMber.........ouiniiii e,
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Financial Commitment

| am committed to paying the installments of the tuition fees for the current

academic year when the re-enroliment starts as shown below:

Paying 2 installments: (First and Second Installments)
e The Fee of the first term is to be fulfiled by maximum August 30t 2020 in addition to the
VAT of the paid fee.
e The Fee of the second term is to be fulfiled by maximum January 15t 2021 in addition
to the VAT of the paid fees.
Paying 3 Installments:
A- The first installment is to be paid from August 05 2020 till August 30t 2020 in addition to
the VAT of the paid fees. In case of not paying the whole sum of the first installment, the
student will not be able to join the school.

B- The second installment is to be paid from November 1st, 2020 to November 20, 2020 in
addition to the VAT of the paid fees.

C- The third installment is to be paid from February 1st, 2021 to February 20th, 2021 in
addition to the VAT of the paid fees.

Following one of the payment mechanisms approved by the School Finance
Department, | do confirm to pay all the financial dues on time. In case of delay or
failure to pay, the school administration has the full right to:

a. Deprive my son/daughter of getting any reports, exam results, or files.

b. Cancel part or all the discount rate given to my son/daughter. (If any)
c. Take all the legal and administrative procedures to guarantee to fulfill all the school’s
rights.

In case the learner has to leave the school during the first or the second semester, the
parent must pay all the fees of this semester.

The paid fee of seat reservation and re-enrollment for the new academic year is not
refundable if my son's/daughter’s enroliment is not completed.

(e]1Te (e [TeTHIET e [1 3 1= T

IgaMA NUMDET.......ciriirir e e e

Relative Relation.....cc.vveeiieiieiiiiiiiiiiiiiiiiirereeneeneeenan,
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Tuition Fees for the Academic Year 2020-2021

Grades KG1 KG2 KG3
Tuition Fees 14100 15400 15900
Down
Payment to Remaining 2nd 3rd
Grade | be deducted VAT | from the 1% VAT Installment I VAT
from the 1%t Installment nstallment
Installment
KG1 1000 50 3,700.00 185.00 4,700.00 235.00 4,700.00 235.00
KG2 1000 50 4,133.33 206.67 5,133.33 256.67 5,133.34 256.67
KG3 1000 50 4,300.00 215.00 5,300.00 265.00 5,300.00 265.00
[ School Uniform, Books, and Bus ]
The fees of the school uniform, books, and bus are not included in the tuition fees.
[ Bus Fee: ]
Reservation Remaining ond
Bus Ways Fees/Year Including from the 1° VAT VAT
Installment
VAT Installment
Two Ways 4000 525 1500 75 2000 100
One Way 2500 525 750 37.5 1250 62.5
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[ Refunding Tuition Fees Policy: ]
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- The tuition fee is refunded if the guardian informs the school

administration about the learner’s transfer 15 days before the beginning

of the academic year. The guardian has to show documents that support

his reasons.

[ Discount Policy:

|

If the tuition fees installments aren’t paid on due dates, any discounts are canceled.

N

r

N

p
First Child 10%
\§ J
( N\
Second Child 10%
|\ J U J
4 N\ \
Third Child 15%
. J U J
( N\ N\
Fourth Child 15%
. J U J
[ Tuition Fees with10 % Discount
Grade Level KG1 KG 2 KG3
Discount Percentage
10%
10% °
Annual Fees 12,690 13,860 14,310
Down
Payment to Remaining 2nd grd
Grade | be deducted | VAT | from the 15t | VAT Installment VAT Installment VAT
from the 1t Installment
Installment
KG1 1000 50 3,230.00 161.50 4,230.00 211.50 4,230.00 211.50
KG2 1000 50 3,620.00 181.00 4,620.00 231.00 4,620.00 231.00
KG3 1000 50 3,770.00 188.50 4,770.00 238.50 4,770.00 238.50




IR [S

UCATIONAL BOARD INTERNATIONAL SCHOOL

@

[ School Fees with15 % Discount ]
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Grade Level KG1 KG 2 KG 3
Discount Percentage
15%
15% °
Annual Fees 11,985 13,090 13,515
Down
Payment to Remaining A grd
Grade | be deducted | VAT | from the 1st VAT Installment VAT Installment VAT
from the 15t Installment
Installment
KG1 1000 50 2,995.00 149.75 3,995.00 199.75 | 3,995.00 | 199.75
KG2 1000 50 3,363.33 168.17 4,363.33 218.17 | 4,363.34 | 218.17
KG3 1000 50 3,505.00 175.25 4,505.00 225.25 | 4,505.00 | 225.25
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